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Scheduled training booking form      

Please return the booking form by email, fax or post to:
Refugee Council, Hurley House, 1 Dewsbury Road, 


Tel: 0113 244 9404
Leeds, LS11 5DQ






Fax: 0113 246 5229








E: resource.centre@refugeecouncil.org.uk


Course details
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Delegate details






Payment details – please tick appropriate rate:

□ £175 (standard rate)
□ £109 (reduced rate for registered charities)                               
Please indicate your preferred method of payment





Refreshments and lunch are included in the price 
To reserve your place please email us no later then 21st November 2011: resource.centre@refugeecouncil.org.uk
Terms and conditions
The completion and return of a booking form constitutes a booking. All cancellations must be confirmed in writing a minimum of four weeks before the course. A cancellation fee of £20 will apply. A cancellation is not valid unless a member of the Refugee Council Events Team has acknowledged, in writing, the receipt of the cancellation. No refunds will be made for cancellations in the four weeks prior to the course. A substitute delegate may be sent, in which case no cancellation charges will apply. Payment must be received before the training date. Non-attendance will be taken as a cancellation on the day of the course and the full fee must be paid. We reserve the right at anytime, and without prior notice, to change venues, trainers, and/or the programme if necessary. If, for reasons out of our control, we have to cancel a course we will provide as much notice as possible and will provide a full refund of course fees to all delegates. Please note, this does not include the reimbursement of train fares or any other expenses you incur or expect to incur by attending the course.
Data Protection:

In accordance with the 1998 Data Protection Act we will hold your details to keep you up-to date with our training and events as well as the 
work of the Refugee Council.  If you would prefer not to receive these please tick here 
From time to time we exchange supporters’ details with similar charities. If you would rather your name was not included please tick this box (
Course title: 





Course date: 





Title: 





Name: 








Department:						








How did you hear about the course?








Organisation: 





Address:





Postcode:						 








							 





Fax: 





Please send me an invoice □ (add address if different from above)





Please tick here if you do not want your details to appear on the delegate list for this course:  □





Purchase order number (essential if requesting an invoice):  














Telephone:








I would like to pay by credit/debit card. Please tick here and you will be contacted by the office □





 I enclose a cheque payable to the Refugee Council for 


£  ______________   














Job Title:							








Dietary/access requirements: 





Email:





Budget holder/decision maker:

















British Refugee Council, (commonly called the Refugee Council) is a company limited by guarantee 
registered in England and Wales, [No 2727514] and a registered charity, [No 1014576].  
Registered office: 240-250 Ferndale Road, London SW9 8BB, United Kingdom. VAT reg no: 936 519 988

