Dear [name of Head or Undergraduate Admission Officer of School, Department]

[Title of course applied for]
I am writing following confirmation of a place on the above course for [name of applicant] in support of him/her being considered as a home student.

[Briefly outline asylum status and any support being received. A letter from the solicitor can be helpful. If home fees are prohibitive, request that the University waive fees in the first paragraph.]
[Applicant] is at [current school/college] who have written a character and academic reference which is enclosed. The school/college recognises his/her ability and commitment to succeed on the above course. They also comment on his wider positive contribution to the school/college community. [Try to get reference from school/college where possible]
We believe that [Applicant] would be an excellent student. [State why, including academic, sporting and cultural ability, along with life experience and future aspirations]
[University/college] is committed to the importance of widening the participation of new students, promoting equality and diversity and social justice. [Look at the University’s website for its values and mission statement, along with the University’s and Department’s Widening Participation commitments. Quote if possible. Also, include links to wider community if studying locally]
We recognise that universities are under increasing pressure financially but would ask that, in light of the above, you accept [Applicant] as a home student so that she/he will be able to take up the place later this year.

Yours sincerely

