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	Refugee Council Volunteer Application Form


	Role applied for:
	OISC Volunteer
	Location:
	Stratford, London


	Personal Details

	Preferred title:
	

	First name:
	

	 Surname:
	

	 Address:
	

	 Postcode:
	

	 Home Telephone
	

	 Work/Mobile Tel:
	

	 Email address:
	

	 Occupation:
	

	 Languages Spoken:
	

	Where did you hear about volunteering at the Refugee Council?
	


Will you be available to volunteer on Thursdays, 9.45am – 5pm for the next 6 months?
Yes □    No □ 
What is your level of proficiency in using Microsoft Word?
Poor □    Average □    Good □    Excellent □
What is your level of proficiency in using Microsoft Outlook?

Poor □    Average □    Good □    Excellent □
Do you have any experience of using a database of any kind? (Training will be provided, but it’s good to know in advance)
Yes □    If yes, explain briefly what database was it and in what capacity you used it                                                 

No □
Why do you want to volunteer for the Refugee Council? What do you want to get out from this role?

	


The role requires excellent attention to detail. The forms you will be filling in will be quite long and complicated and any mistake might result in a delay in the application process. Can you make any examples of when you demonstrated excellent attention to details in a job/volunteer/study situation?
	


Which other skills and qualities can you bring to the role and why do think they will help you being successful in it? Please refer to the role description for the person specification.

	


Please list any academic and other relevant qualifications:
	Educational institution:
	Course:
	Level
	Grade/result:
	Date gained:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please list relevant work and volunteering experience below:
	Organisation:
	Role:
	Start date:
	End date:

	
	
	
	

	Brief description of main duties and responsibilities:

	

	Reason for leaving:

	

	Organisation:
	Role:
	Start date:
	End date:

	
	
	
	

	Brief description of main duties and responsibilities:

	

	Reason for leaving:

	

	Organisation:
	Role:
	Start date:
	End date:

	
	
	
	

	Brief description of main duties and responsibilities:

	

	Reason for leaving:

	

	Organisation:
	Role:
	Start date:
	End date:

	
	
	
	

	Brief description of main duties and responsibilities:

	

	Reason for leaving:


Do you have any particular requirements that we would need to consider if you were to become a volunteer?
	


References

Please give the contact details of two people who will be able to comment on your suitability to volunteer for the Refugee Council. They should have known you for at least a year, and cannot be a member of your family. One of these people should ideally be a previous employer, tutor or volunteer manager. If this is difficult for you because you have been in this country for a short time, please let us know and we can discuss it further.
	 Name:
	
	
	Name:
	

	 Address:
	
	
	Address:
	

	 Telephone number:
	
	
	Telephone number:
	

	 Email address:
	
	
	Email address:
	

	How does this person know you?
	
	How does this person know you?

	
	
	

	How long has this person known you?
	
	How long has this person known you?

	
	
	


	REHABILITATION OF OFFENDERS ACT 

	Under the provision of this Act you must give details of any unspent offences.  If you are unsure of rehabilitation periods, ie the time the conviction becomes unspent, you can obtain information from the Human Resources Department.  All successful applicants will be subject to a police check when the provisions of the Act apply, eg when the job entails working with children or other regulated activities (Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, as amended by the Protection of Freedoms Act 2012). The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. 
The disclosure of convictions will not necessarily be a bar to employment and only relevant convictions will be taken into consideration at shortlisting or interview stage.  



	Have you any unspent criminal convictions or cautions?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If YES please give brief details, (the nature of the offence; place and date of judgement; sentence).

     


Please email this form to anna.raffetti@refugeecouncil.org.uk.
Alternatively, you can print it and return it to:

Anna Raffetti

The Refugee Council

Alf Dubs House
134-138 The Grove

London

E15 1HP
�








